
Approved by Board of Management   - May 2017 

 

 

 

Causeway Comprehensive School  

 

 

Substance Use Policy 

 

 

 

 



Approved by Board of Management   - May 2017 

 

ALCOHOL, TOBACCO AND OTHER DRUG USE  

Introduction   

THE SCHOOL POSITION  

Causeway Comprehensive School is committed to addressing the needs of the whole school in 

relation to drugs. The policy has been drawn up and accepted by the Principal, Staff, 

Parents/Guardians, Board of Management and Students. It is necessary that all involved work 

together to implement this policy. It is vital that parents/guardians actively work with the school to 

implement this policy to ensure their children's health and safety. In this policy "Drug" means any 

substance which changes the way the body functions, mentally, physically or emotionally. We 

recognise that drugs both legal and illegal are available in the local community and that the School, 

as part of that community, has an important role in terms of education, prevention, support and the 

handling of drug related incidents.     

Scope of this Policy   

For the purposes of this policy, a banned or prohibited substance includes all substances covered by 

the Misuse of Drugs Act, non-validated prescription medication, all alcohol and tobaccos used 

contrary to the law of the land. It also includes drug paraphernalia, i.e. any items that may be 

deemed to be used in the taking of illicit substances. Although this policy primarily addresses 

substance use in respect of our students, the policy does apply to all teaching and other staff, 

parents/guardians and other users of the school building, insofar as the policy may relate to them. It 

also applies to those members of the school community when attending school functions or 

representing the school outside the school environment.    

THE SCHOOL ETHOS   

As stated in the School's mission statement, Causeway Comprehensive School is committed to 

enabling students to fulfil their potential.  

The School does not accept the possession, use or supply of illegal drugs in the school, or on outside 

activities or in non-school time by any member of the school community.   The School does not 

accept the possession, use or supply of alcohol or tobacco in the school or on school activities by any 

student.   The School does not accept the misuse of solvent based substances. Students may have 

prescribed or "over the counter" medicines for legitimate personal use only. The school must be 

informed in writing.  Students who have in their possession and take medical drugs in school long 

term must inform the school in writing.   The School must be informed in writing if a student has a 

medical condition and relevant teachers, e.g. P.E. teacher must be informed also.   A student may 

not give another student any prescribed or "over the counter" medicine.   No medicines will be 

administered by the staff of the school to any student with the exception of medication 

approved/supplied by parents/guardians to be administered in emergencies as approved by the 

Principal/Deputy Principal. Chemicals in school laboratories will be held under lock and key. Students 

will handle and use such substances only under their teacher's supervision.    

 

The policy is focused in four key areas:   

1. Alcohol, Tobacco and Drug Education Programmes.  2. Managing Drug Related Incidents.  3. 

Training and Staff Development.  4. Monitoring, Review and Evaluation.   
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1. Alcohol, Tobacco and Drug Education Programmes.    

The School is committed to providing an Alcohol, Tobacco and Drug Education Programme for all 

students, within the resources available to it.  

Our educational aims are:  

To increase the self-esteem and confidence of our students.   To equip our students with personal 

and social skills.   To enable our students to make informed, healthy and responsible decisions.   To 

provide clear and age appropriate information on drugs.   To minimise the harm caused by drug 

abuse by offering supportive interventions.   

These aims will be achieved by:  

1. Teachers are offered Drug Awareness training, SPHE training or any relevant training through 

regular in-service training.   

2. Outside speakers are used with students, staff and parents, where appropriate to reinforce the 

work done in class.   

3. Student Drug Education will be achieved through:   

-  SPHE Programme  

-  Science  

-  Outside speakers where appropriate. 

-  R.E. Department  

- Health Promoting School Initiative  

-             Wellbeing Programme 

2. Managing Alcohol, Tobacco, Drug Related Incidents   

We acknowledge that in all situations involving drugs, there needs to be a balance between the 

needs of the student, the needs of the school community, the reputation of the school and legal 

considerations.   

All staff members are aware of the contribution which they can make to the prevention of substance 

misuse within their own subject areas, and through the supervision of the students in their care. 

The Principal or his/her delegate is the person responsible for investigating a Substance Abuse 
incident arising at the school.   S/he may nominate the Deputy or another member of staff to act on 
her/his behalf and may seek the assistance of other staff members in conducting an incident 
investigation. 
 
All reports of abuse incidents or suspected incidents must be reported to the Principal. 

 
The Principal is responsible for making all decisions regarding the investigation, communications 
with relevant parties, storage of suspected evidence and record keeping. 

 
The role of parents is central to the achievement of the objectives of this policy.   Parents are the 
primary educators of their children in relation to all aspects of their development.   For this policy to 
be effective, parents are requested to work in partnership with the school in relation to the 
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education of their children regarding substance abuse and to assist and co-operate fully with the 
school as it deals justly and in an effective manner with any incidents that may arise. 
 

An incident may be defined as  

The use or suspected use of alcohol, tobacco, drugs and/or any mind or mood altering substances on 

the school premises or during a school related activity Intoxicated/unusual behaviour. Disclosure 

about use/Finding substances and/or associated paraphernalia. Possession and/or supply on the 

school premises or during a school-related activity.  The inappropriate use of school resources 

including, but not limited to, the internet to research, procure or purchase prohibited substances or 

paraphernalia  

Assessing a drug incident: If there is no damage to the student/s, it is important to:  

Take time to listen and assess before responding.   Separate fact from rumour.   In situations of 

confirmed use or possession or supply all details must be recorded and acted upon.   

Managing a Drug Related Incident   

If there is an immediate danger to students or the school community, the School reserves the right 

to take whatever action is deemed appropriate to remove the danger, pending a further and 

complete investigation. The School will investigate and assess any abuse incident, taking as much 

time as may be deemed necessary & appropriate for the completion of any such investigation. The 

School will take immediate possession of any “banned or prohibited substances” or any “drug 

paraphernalia” found in connection with the incident(s). The School will seek a statement or 

explanation from the student(s) or staff concerned and will carefully record same. The views of all or 

any other person concerned or having knowledge of the abuse Incident(s) will be recorded. A limited 

number of people are involved in all suspected or confirmed drug incidents. People will be informed 

on a "need to know" basis. All written records will be held confidentially by the Principal or Deputy 

Principal. Parents/Guardians will be involved. They will be informed sensitively and support offered 

to them. 

 In the case of illegal drugs the Principal or Deputy Principal will contact Gardaí - Juvenile Liaison 

Officer, and any drugs will be dealt with by Gardaí. In response to all incidents, pastoral support will 

be offered. The well-being and welfare of the student and teacher must be a primary focus. If a 

student has a problem, then referral will be recommended. Parents/Guardians, staff and other 

students involved in the incident will be offered support. Confidentiality is a complex issue. It is 

important that the limits of confidentiality are discussed with students before any disclosure is 

made. However, students and their parents/guardians accept that the duty of the teachers and staff 

to the school community preclude them from offering total confidentiality to any student when they 

come in contact with an abuse incident or suspected abuse incident  

The school may be required in a given situation to contact, as appropriate, such authorities/agencies 

as the Gardaí, HSE, NEPS, Túsla etc  The school may be duty bound to notify certain persons about 

an incident and/or the outcome of an incident investigation under statute, school policy, regulations 

or DES guidelines.  

The school will maintain a written record of all stages of the investigation, including records referred 

to in the above steps, communications with other people or agencies involved or concerned with the 

matter under investigation, the investigation outcome, decisions taken and the rationale for these 
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decisions, any penalties or disciplinary measures imposed following an investigation, and the 

management and outcome of any appeal that may arise following an investigation.  

The Principal or Deputy Principal will handle all media enquiries. They will not comment on 

individual cases but will refer to the school policy and procedures in place to manage any drug 

related incident.  

Disciplinary Procedures   

The school may wish to contact the parents/guardians of a student for a variety of reasons regarding 

a suspected abuse incident. In such an event, the school will inform parents/guardians – particularly 

where there is concern about the health and welfare of a child – and share any available information 

that may help parents/guardians in attending to their child’s health and well-being. The student will 

be kept informed about what is happening and why.  

These actions will be undertaken without prejudice to the school’s separate and independent 

obligation to investigate and manage any abuse incident.  

Due care will be important in deciding on the balance between a pastoral and a disciplinary 

response. An appropriate pastoral response to an incident may include referral to a support agency.   

Drug incidents are complex and in situations where the school rules regarding drugs are broken, the 

Board of Management may implement disciplinary actions or sanctions depending on the nature of 

the offence. These will be consistent with school rules (see the Code of Behaviour), including but not 

limited to, an oral warning, a written warning, a suspension of a specified duration, other sanctions 

short of expulsion, and expulsion. The school may request a drug test to be taken by the local 

hospital. This test maybe used to determine if a substance has been taken by a student or if a 

student is returning to school from a drug related issue. 

The Use of Drugs in School Alcohol, Tobacco, illegal drugs, solvents:  

Alcohol may not be consumed in the school/school grounds/school trips/school events without the 

express permission of the Principal/Deputy on behalf of the Board of Management. Equally alcohol 

may not be stored in/on the school/school grounds/school trips/school events, without the express 

permission of the Principal/Deputy on behalf of the Board of Management.  

Tobacco smoking is not permitted in the school building or school grounds. The possession, use or 

supply of cigarettes or electronic cigarettes or its equivalent is prohibited in the school or on school 

activities by any student and staff member.   

This school does not allow the possession, use or supply of illegal drugs in the school, on school 

grounds, on school trips by any member of the school community. Solvents and aerosols must only 

be used as specified on the container. They should be stored safely when not in use.  

All incidents in relation to the misuse of substances will be investigated in line with school 

procedures. Anyone who arrives to school/on a school trip(s) in an intoxicated state/in an influenced 

state/in a drugged state will not be allowed partake in school/activities. Their next of kin/responsible 

adult will be contacted and they will be collected from the school. Those who happen to be drivers 

will be asked to surrender their car keys until the arrival of the next of kin/responsible adult.    

3. Training & Development   

Causeway CS will provide training for staff involved in the Wellbeing/SPHE programmes.  
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First Aid training will be made available to all staff regularly.  

Senior Management will provide opportunities to attend drug workshops, information evenings and 

sessions as they become available.  

The School will offer all its students drug education programmes within the context of their 

Wellbeing/SPHE and R.E. classes.  

Opportunities will be provided for parents/guardians and members of the Board of Management to 
attend information sessions/seminars on Substance Abuse and to provide assistance and guidance 
to the Board of Management  relating to the investigation and adjudication of incidents involving 
Substance Abuse. 
 

4. Monitoring   

The Board of Management will be involved in the monitoring of the policy in the following areas on a 

yearly basis:  

 Drug Education Programmes   Managing Drug Related Incidents   Parent, Staff and Management 

Training will be reviewed.  

The school welcomes contributions/suggestions from concerned stakeholders in relation to this 

policy.  

Dissemination of Policy   

Copies of this policy will be available to all the school community. It will be available on the school 

website and from the School Office. Copies will be made available to all new staff and parents of 

new pupils as part of their induction to the School. Students will be made aware of the policy within 

the context of the Wellbeing/SPHE programme.    

                                      

 

 

 

 

 

 

 

 

 

Appendix 1 
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DEFINITIONS 

 

 “School” includes school buildings, grounds, play areas, public areas where students congregate, 

coming to and going from the school, and any other specific area that might apply. 

 

"Banned or Prohibitive Substance" include all substances covered by the Misuse of Drugs Act, non-

validated prescription medication, all alcohol, and tobaccos used contrary to the law of the land. The 

School reserves the right to determine that a substance found at the school qualifies as a banned or 

prohibited substance. 

 

"Drug Paraphernalia" any banned or prohibited substance as defined above, any items that may be 

deemed to be used in the taking of illicit substances, and any written or printed material promoting 

the use of illicit substances. 

 

"An Abuse Incident" any incident relating to banned or prohibited substances that occurs in the school 

or during school functions or outings or any such incident that may be deemed damaging to the health 

or welfare of the student concerned, to other students, or to the policy or reputation of the school. 

The school reserves the right to determine whether a specific incident constitutes an abuse incident 

to be addressed under the terms of the policy. 

 

" Parents/Guardians" include natural parents, foster parents, step parents, or guardian of the student 

concerned as applicable, or any person acting in loco parentis, either on a temporary or permanent 

basis, on the date of an abuse incident. 

 

"Principal" should be taken to mean the Principal for the time being as appointed by the school and 

defined in the Education (Welfare) Act 2000 or the Deputy Principal where the Principal is either 

unavailable or has delegated to the Deputy Principal. 

 

 

 

 

 

 

 

Appendix 2 
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Signs and Symptoms of Drug Use: 
 

Very often there are no clear signs attached to irregular experimental drug use.  It is usually 

when drug use becomes problematic for the young person that some of the symptoms may 

manifest themselves. 

 

The signs and symptoms must not replace careful observation, listening to and talking with 

the young person. 

  

Many of the signs and symptoms listed are normal aspects of growing up. 

 

Changes in behaviour, which may indicate drug use:- 

 

 Erratic mood swings 
 

 Lying and secretive behaviour 
 

 Changes in appearance.  In serious cases, the person may begin to look unwell, mixed with 
periods of more energetic behaviour. 

 

 Changes in eating habits.  Regular use of some drugs can lead to a loss of appetite. 
 

 Gradual loss of interest in school, hobbies and friends. 
 

 Changes in friendship patterns.  If a young child is misusing drugs, s/he will tend to mix with 
older children and drop former friends. 

 

 Involvement in stealing and ‘bartering’ personal and family possessions for money. 
 

 Possessing unusual items and apparatus.  Apart from tablets, powders, aerosols, etc. which 
may be found, some forms of drug taking require equipment, e.g. pieces of foil, syringes, 
straws, plastic bags, cigarette papers, ‘Wraps’ (square folds of paper). 

 

 Unusual smells around the child, or on his/her clothing, e.g. smells of solvents and glues, the 
characteristic smell of cannabis. 

Appendix 3 
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SUBSTANCE ABUSE INCIDENT REPORT FORM 

 

Date    ___________________________ 

 

 

Name of Student    _________________________________Date of Birth:_______ 

 

Address    ____________________________________________________ 

 

                 ____________________________________________________ 

 

Telephone Number    _________________________________ 

 

 

Parent/Guardian's Name    ______________________________________ 

 

 

Location of incident:             

 

Report on the Incident    : 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

________________________________________________________________    
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Action Taken 

________________________________________________     

            

            

            

            

            

            

            

            

            

            

             

________________________________________________________________________ 

 

Signed by the Teacher who made the Report : 

___________________________________________________________________ 

 

Date  ___________________ 

 

 

 

 


